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JOB ENHANCEMENT CONFERENCE SCHEDULED 
MISSOULA --
Administrative assistants and support staff can learn ways to do their job better and like it 
more at a conference Wednesday, April 24, sponsored by The University of Montana’s Center for
Continuing Education and Summer Programs.
"Keeping Your Office and Yourself on Track" is scheduled from 9:30 a.m. to 3 p.m. at 
Four B’s South Conference Center, 3803 Brooks Ave. in Missoula. The cost is $75, which will 
include lunch. Additional lunches will cost $15 each.
Luncheon speaker will be Sister Elsie Kelly, director ot St. Patrick Hospital s Workplace 
Ministry, discussing "Transforming the Workplace."
Her talk, Kelly said, "is about sustaining and nourishing a person's spiritual side. It s not 
about religion. It’s about making workers -- and their workplace -- stronger, more resilient and 
more caring."
The schedule for the conference sessions follows:
■  9:30-10:45 a.m.: "Personal and Workplace Empowerment" by UM social work 
Professor Frank Clark. Clark’s talk will deal with developing abilities to take responsibility "even 
when everything seems out of control."
■  11 a.m.-12:15 p.m.: "Balancing Act," by management and communication consultant 
Brenda Wilkins. Wilkins will discuss how to manage multiple projects and priorities, improve
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expected performance and get better results.
■  12:15-1:15 p.m.: Luncheon and speaker Kelly.
■  1:30-3 p.m.: "The Office of the Future," by Billie Herrin, an associate professor in 
UM’s curriculum and instruction department. Herrin will demonstrate various types of hardware 
and software during her talk about where today’s office is heading.
For a registration form or more information, call Marsha Stokes at the Center for 
Continuing Education, 243-2164.
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